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Tao Contact List

Create a Contact List

Contact lists are used to store details about subscribers or leads, which include their email address and other details such as name, company, age, etc.

I_ I ‘ Save ‘ ‘ Cancel ‘

Quy trinh

| T menu Contact O Create a Contact List | wewstoets gui Email
L o e o o — -J * List Name: I_ IQ
N A 5 .4 A . . N * List Ovners Name: I Vietguys Special @
Khai bao day du cac thong tin tai box nay . | Btseidans o Xem théng ké
bao 96m * List Reply-To Email: Email Campaign

Notify the List Owner:

- LISt Name Custom Fields
- Tén Vé email nguem 56 hitu Add These Fields to the List: 2 Address
. - . . > A I2 Birth Date
- Dia chi email nhdn mail phan hoi tu & city
2 Country
KH ¥4 Fax
. n A \
- Chon cac custom fields can thém vao 13 First Name
contact list visible Fields
Show These Fields: Email Address
_ - . ¥2 Date Added
Nhan “Save” dé luu lai 12 Email Format

Activity Status
Confirmed




Create a Custom Field

Tao Custom Fields

To create a custom field, start by giving it a name and choosing the type of field you want to create below. Click Aext >> to continue.

iilﬁ>> H ~ Cancel |

Custom Field Details

Text Field - Allows users to enter any combination of letters and numbers &
Multiline Text Field -

* Custom Field Type:

Numbers Only -

| |
I Pick List - s users to seled - ST |
|

Checkboxes - A
Radio Buttons - / to se v : 5
— _Date Field - Allows users to pick a date, optionally within a certainrange__ _ |
* Custom Field Name: ‘7 | &
Is This Field Required? (] Yes, contacts must fill in this field to be added to my list &

—————————————————ﬂ
| T& menu Tir menu Contact List => View Custom | [ net>> || cancel |
| Field =>Create a Custom Field |
e

- Chon loai Custom Field phu hdp véi dif liéu cdn cd nhan hda.
- Dattén cho Custom Field

- Tick vao Is this Field required? Néu muén custom field nay la bat bubc
phai co trong contact list

- Nhé&n next va bd tréng cdc 6 3 man hinh ké tiép => Chon Contact List dé
thém Custom Field vira tao => Nhan Save dé luu.
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Nhap Data lén
Hé thong

Tu Contact => Import Contact From a File =>

| C4 thé nhap tha cdng tiing email hodc tir 1 danh sach |
——————————————————— I Chon Contact List cdn up data => Chon file I Quy trinh
__________________ | data & may tinh => N&i céc trudng phu hop gti Email

I_ Ny r
| TU Contact => Add Contact => Dién théng tin => Save : :- => Import

Xem théng ké
Add a Contact Import Contacts from a File Email Campaign

Type the details of the new contact into the form below. When you click Save they will be added to your list.

Choose the CSV file from your computer by clicking the Browse... button below. You can also specify advanced options if required.

\ Save H Save And Exit H Cancel

[ nNet» |[ cancel |
New Contact Details — — — — — — — Import Details
* Email Address: I I * Mark as Confirmed: Confirmed v|©
* Email Format: I ;HTML v * * Format: HTML v | @
* Confirmation Status: I ;cronfirmeq ¥l T‘ Overvirite Existing Details: (] Yes, overwrite existing contact details @
I Autoresponders: || Yes, add contacts to autoresponders @
Custom Field Details I
Birth Date: I select- v | [-select- v | [-select- v | [ I File Details
City: I I Contains Headers: 7] Yes, this file contains headers &
Country: I ': I * Field Separator: '! | @ ,
5 I Field Enclosure: | @ Luu Y'
[ e . N 2e g
EatTiores I * Import File: ® Upload a file from my computer (20M maximum)l L*) Flle UP len pha| la
I I I j Chon tép | Khéng c6 tép nao dugc chon — d'in h da ng CSV
Last Name: ° : :
Import a file from my web site & v
| - ———— _—_—_ . hodc TXT

save || saveandExit || cancel | Next» | cancel |




Xdéa Data trong

Contact List

[ o — e ——— — — — — — — — e — — — — — — e e e e — e — — — —

| Tu Contact => Remove Contacts => Chon Contact List => Nhp cdc dia chi email cdn x6a hodc import |
| danh sach chifa cdc email muén xéa => Chon Remove Contact From My List Permanently => Next

Quy trinh
gui Email

Remove Contacts
To permanently delete a contact from your list, start by choosing which list you want to remove them from. Removing a co Xem th6ng a
| met>> || cancel | Email Campaign
le (s) - - - T
Select a Contact List(s |
e — _ | Remove Contacts
* Contact List: ta VG (41,755 active contacts) a
| ta VG 2 (48,373 active contacts) Use the form below to remove contacts from your list. You can set their status to unsubscribed, or you can delete them f
1(4 active contacts)
| VG - 21/1/2016 (4,184 active contacts) [ Net>> |[ cancel |
1014 (30,302 active contacts) |
1014 (2,542 active contacts)
| ao Phap Ly- Draft (9,978 active contacts) Remove Contacts T
ao Phap Ly- Sent (14,092 active contacts) | i I
| ive contacts) % 3/’ Contacts to Remove: ®) 1want to type the email addresses of contacts into a text box
LT 7
[ wet>> |[ cancel |

4 @

1 want to upload a file that contains the email addresses of contlts

* For the Contacts Above: | Remove them from my list permanently v|© |
Mark them as unsubscribed in my list |
Remove them from my list permanently |

| Net>> || cancel | I




Tao Email Campaign

| TU Email Campaign => Create an Email Campaign => Nhap tén va chon format cho |
Campaign (Mac dinh chon HTML and Text) => Next |

[# Contact Lists v £ Contacts v |l WIUEINeEN L ET LS

7] Surveys « [ Autoresponders v illly Statistics

Recent Activity: [E4 1SN -10/2015

' Reduce your email being marked as spam. By testing your email in various email clients, including free accounts such as hotmail, gmail and yahoo you ¢

Create an Email Campaign
Type a name for your campaign and optionally choose a format and template below to get started. Click Mext when you are ready to continue.

[ wet>> || cancel |

Email Campaign Details

* Email Campaign Name:

* Email Campaign Format: HTML and Text (Recommended) v| &

Email Template: I No Template = I
View Built In Email Templates No preview available
I Basic [ I
Basic Template 1
I Basic Template 2 I
Basic Template 3
I Basic Template 4
Basic Template 5 I
I Business -
Furniture (1 Column) v @ I

@ Show Larger Preview

[ mNet>> |[ cancel |

Quy trinh
gui Email
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Thiét ké ndi dung
Email

| - Xacdinh Email subject |

| , \ | Quy trinh
| - Cé thé chon thiét ké email bang cdch s dung thanh cdng cu cha hé théng hodc up file HTML tu gUi Email
| may tinh, hoac import tir website

Xem théng ké

Edit an Email Campaign Email Campaign

Use the form below to update your email campaign. You can also check your email for spam keywords and see how it looks in different email clients.

[ Save & Keep Editing \ ‘ Save And Exit \i Cancel |

Email Campaign Details e e e e e e e e e e e B ]

* Email Subject: |Téng ngay suét hoc béng tiéng Anh khi tham du trién 1am du | @
Follow this quide for tips on improving your subject lines. I

* HTML Content: I Create content using the WYSIWYG editor below
® Upload a file from my computer I
— — — — — — — — — — — — ‘ ;
I .I I | Chon tép ‘ Khéng c6 tép nao dugc chon | Upload I
Luu y:
y’ I Import a file from a web site

I | /B I U | Paragraph ~|| Font family |~ | Font size EEE =MC&\

| ¥ G @ @@= EdEEm & % HIA -2 | ]| ]|

| Trong email nén cé link Xem
online va b3t bubc phai cd link
Iunsubscribe (Néu email gui di
khéng c¢é link unsubscribe hé |
:- thong cling sé tu dong chén vao) |

Xem trén trinh duyét

nternational Student Network Inc.

Thu méi tham du

TRIEN LAM GIAO DUC MY 2014
NGAY HOI HOC BONG




Chén link Unsubscribe

& Xem Online

€l poa¢ " General || Advanced | )
g s 2 enera anc
2. Click vao biéu | Advancer | Quy trinh
twon Chén Iink r General properties
2,0 .
AL Link URL  [%6%webversion®s% glﬂ Email
B 7 U/ Format Font far Font size
- B Built-In Links | Web Version of Email v
T = = = -
D Target hiva

Il web Version of Email

e [ Unsubscribe Lint Xem théng ké
1. Chon doan text can i [-- Mot set -- x| Email Campaign
chen link F 3. Chon "Web Version
= of Email

| chen link Xem Ontine |
Khi ngugi dung nhan mail, mac dinh cac hinh anh sé bi chan |
bdi cdc mail box => Link Xem online s& hd trg van dé nay Jl




Chén link Unsubscribe

& Xem Online

Quy trinh

2,0 o
General || Advanced 7; gu’l Ema"’
- General properties
& ' : L Link URL [ea%eunsubscribelink9a%s |
2. Click va‘o b_'eu Built-In LinkI Unsubscribe Link v I Xem théng ké
T | P — tt{dng chén hp!( . 5 Target [ Open in this window / frame v [ Bzl s
== e Titl
5 = =/ = D i itle [ |
1 Class l -- Not set -- v l
3. Chon "Unsubscribe
Link"
eu C en Ju ] l1el

7 1. Chon doan text can

T chdl nhan email tor chung fcl, o
- cheén link




Chen ca nhan hoéa noi

dung

| Di chuyén vi tri con tré dén ngi can dat nbi dung ca nhan hda => click vao biéu tugng Custom Field & I
| thanh c6ng cu => Chon ndi dung cd nhan hda & contact list can chen. :
|

| CU phdp ndi dung cd nhan hda cé dang: %%Custom Field%%. Khi gui di hé théng sé tu déng gan dir Liéu |
| vao ndi dung va gui dén KH.

Quy trinh
gui Email

Insert a Custom Field

| 'B I U ( Paragraph ~ || Font family |~ | Font size - | S = R 2. Click vao o Clicka list to see its available custom fields, or choose one of the general custom fields shown below:.

‘x%ﬁ@@‘}‘s Hd“-’ HE &&EHA' [ I il

. S . = L Contact List Name
: ! L L Unsubscribe Link
<\ : L Contacts Email Address

. Email Confirmation Link

L Subscribe Date

L Todays Date

L Link to Web Version of this Email
o d k L Link to Contact List Archive

" - s o i » o " L Company Name

1. D3t con tro tai vi tri ¢cdn chén cd nhan héa L Company Address

L Company Phone Number
Tran trong kinh méil%%Last Name%%, | » §/9/2015 - Data VG Custom Fields
L Birth Date

o o - o L City

TRIEN LAM GIAO DUC MY 2014 L Country

L Fax

L First Name

L Last Name

Tai Ha Noi Tai TP. H6 Chi Minh _ Mobile

3. Chon ndi dung ca nhan
héa can chén

T 5:30 - 9:00 toi T 5:30 - 9:00 toi _ Postal/Zip Code
13/10/2014 15/10/2014 L State
Khach san Sofitel Plaza Khach san Rex L Title

= R 2 = A a S —————
CA 1 Thanh MiAn Nuin Da 141 MainsA n UOA L Nodn » 9/9/2015 - Data VG 2 Custom Fields



Gui Email Campaign

TU Email Campaign => Send an Email
Campaign => Chon Contact List can gli =>
Thuc hién theo cac budc & hinh bén dudi

Send an Email Campaign

Fill out the form below to send an email campaign. If you are unsure what any of the advanced options mean then you can skip them.

@ This email campaign will be sent to approximately 41,754 contacts. Why approximately?

—— e o O 1
| - Chon Campaign gui di I
- Kiém tra Sender Name I

Next>> ||  Cancel |

Email Campaign Settings

* Send This Email Campaign: I ;p!eis% select an email campaign v:‘ 2] IQ Preview
. 2, A h A 2+ 1) . ~ \ I ; * Send From This Name: I [15N Vietnam | @
- Email gui va nhan phai la email da dung !
* Send From This Email Address: isnvi i | @
~ . 7 \ e 2 I isnvietnam2015@gmail.com | &
dé khai bdo tai khoan. [ ‘
J * Send Reply Emails to: isnvietnam2015@gmail.com | @

2 A . . Email Scheduling Setti
| B6 chon 6 Send Your Email Campaign : R
en our Email Campaign Now/
| Now? Dé dat lich gii email vao thdi gian I<- g e e
I ban mU6n' I Notify Owner About Sending?
e e e e e —— — — — — — — — —

Advanced Settings (Optional)
My "First Name" Custom Field is:
My "Last Name" Custom Field is:
Send Your Email as Multipart?
Track Open Rates for HTML Emails?

Track Links Clicked in this Email?

Embed Images as Attachments?

e ——————————

[C] Yes, send my email campaign now (untick to schedule) &

Ll2a v)/[Mar _v|/[2016 v]at[s v]:[os v|[m v]|

[« Yes, notify the owner of the list(s) when sending starts and ends L2

- 1

Please select your "first name” custom field ¥ | %

Please select your "last name" custom field v 7‘ @

@ Yes, send the email as multipart &
[#] Yes, track opening of HTML emails @

@ Yes, track all links in this email campaign &
L ] Yes, track my campaign using Google Analytics @

¥ Yes, embed images in the content L*

Quy trinh
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| Tu Statistics=> Email Campaign Statistics => Click View (hodc Export, Print) d€ xem (hodc xuét, in) két qua |

; . ~ Quy trinh gl Email
| cac campaign da gui di |

Xem théng ké
Email Campaign

5 Contact Lists « &3 Contacts v =] Email Campaigns v 7] Surveys w g Autoresponders v ol Statistics ~ 1. Tir Statistics => Email campaign Statistics

= Email Campaign Statistics

View reports for each email campaign
Email Marketing Tip #13: Try using different wording for links in your marketing emails. Then, click on the stats bu you've s';nt. e ks anfl use them for future campaigns. Read more...

=)

Split Test Statistics ) 5
See how your split tests performed, 2. Chon View dé xem
including open and dick rates. két qua campaign d3

Email Campaign Statistics

Email campaign statistics allow you to view detailed open, unsubscribe and bounce rates, see how many subscribers dlicked on

o i di
S Autoresponder Statistics g 3
= [ ] ts per page: | 10 v Pages: (Page 1of 2) «|Back|1]2|Next|»
Choose an action M ‘i‘ See statistics for autoresponder emails RELReg - ges: {+a0 | 1112 Next|»

you've setup.

Email Campaign Name @ & List Name ¢ & Date Started ¢ & # % Unsubscribes + ¢ Bounces## Action
) ) Trigger Statistics
iils vG-03/2016 VG Team',VG - ENewss - Final March 15 2016, 10:00 am e et e e Bk et Tt 2 14 View Export Print Delete
setup.
ills vG-o03/2016 VG Team' March 14 2016, 3:59 pm 4 0 0 View Export Print Delete
Contact List Statistics
udc té phu nir - 8/3 . . e e March 8 2016, 10:09 am ] 2 12 View Export Print Delete
ﬂﬂﬂ Q ke Y VG Team', VG - ENewss - Final See how your contact lists are growing s
= time.
Eﬂzl Merry Chrismas & Happy New Year VG Team' December 24 2015, 2:35 pm e 2 28 View Export Print Delete
o g . User Account Statistics : I
Eﬂg VG - 19/10/2015 - Phu nu VN VG Team', VG - ENews - Final' October 20 2015, 10:31 am A complete overview of every user in the 3 5 iew Export Print Delete
. i system, induding emails sent. . .
il ve- 1072015 VG Team' October 15 2015, 11:52 am 6 126 View Export Print Delete




——————— — — — — — — — — — — — — — — — — — — — — — — — — — — — —

| Click vao cac tab dé xem chi tiét cdc email da open, click link, email bounce, unsubscribe... |

— — — — — —— — — — — — — — — — — — — — — — — — — — — — — — — — — — — —

Quy trinh gdii Email

Email Campaign Statistics for "ISN - 10/2015"

~ A
Statistics Snapshot Open isti Link isti B isti ! bscribe isti Forwarding Statistics xem thong ke
Email Campaign

A summary of the performance for the selected email campaign is shown below:
- a s ~ . a2, z - ~
Click vao céac tab dé xem chi tiét cac email da

Statistics Snapshot open, click link, unsubscribe, email bounce...

Email Subject Héi thao tu van du hoc va ndp hd so hoc béng du hoc M 2015

) . Email Campaign Summary Chart
Email Campaign ISN - 10/2015 . Opened (48 %)

Contact List ISN Vietnam Open - 10/2015 Bounced (0 %) 2
Unopened (52 %)

Start Sending October 22 2015, 2:22 pm . Bounced (0 %)

Finished Sending October 22 2015, 5:09 pm

Sending Time 2 hours, 47 minutes Opened (48 %): 4,594
Sent To 9,572 of 9,572 Unopened (52 %). 4,976

Sent By Vietquys Special

Opened 6,085 /4,594 Unigue Opens

Open Rate: 47.99%

Click-through Rate: 0.61%

Bounced 2




THANK YOU FOR
CHOOSING VIETGUYS!

Moi théng tin hé trg, xin vui long lién hé:

Nguyén H3i BDang
Email:dang.nguyen@vietguys.biz
SBT: 0903.610.660

Website: vietguys.biz



